
TANDRIDGE CANOE POLO

CHECK LIST FOR LEADERS / COACHES / HELPERS

All documents on website

1. Is your Membership paid to the BCU this year. . . and First Aid Course in date?

2. Have you done an Update Forum to keep your Coaching Qualification current?

3. Have you read the Club’s Child Protection Policy? There’s a copy on the website.
 

4. Take a look at the BCU Code of Conduct for Club Officials and Volunteers.
 

5. Ensure you have a copy of the BCU guidelines for dealing with an incident/accident.

6. Keep a copy of the BCU Accident Report Form with you 
- to ensure that you note all the important details.

7. Have you identified the hazards involved in the activity you are leading?
What control measures have you put in place?
Can you do a written risk assessment before running the activity?

8. Do you know about the paddlers you are responsible for?
Ensure that you know the medical conditions of paddlers in your care and ask if they suffer 
from any conditions likely to affect participation in canoeing, eg epilepsy, diabetes, asthma.
 

9. Parental consent: 
If parents are not in attendance, obtain a parental consent form and details of medical 
conditions, emergency contact numbers etc
If other Leaders are put in charge of those youths, give them the completed consent form 
so they are aware of existing problems and they have medical info with them.

10. Did you know that the Club has a list of Job Descriptions for all the helper / officer / 
coach roles?   There’s a copy on the website.

11. Do you know that the Club has a 3 year Development Plan?
There’s a copy on the website.

12. Do you know that the Club has a Volunteer Management Plan?
Would you like a copy?

13. Are you ready to take a step forward in your training?
The Club will help fund leader and coach training for regular helpers – just let us know your 
goals. 

14. Session/training reports: please e-mail a record detailing purpose of session and list of 
participants to the Club Secretary, together with confirmation that there were no accidents.  
In the event of an accident, please also send a copy of the accident report form.

15. Awareness
Try to ensure that leader gender reflects group gender.  If this is not possible, ensure that 
parents are aware before the event – encourage a parent to join you.  
Avoid travelling alone with juniors.


